Request for Disposal or Sale of a Federal Asset

Date: Click or tap to enter a date.
Department Name & Number: Click or tap here to enter text.
Item to be Disposed of or Sold: Click or tap here to enter text.
Requestor Name: Click or tap here to enter text.
Requestor Phone Number: Click or tap here to enter text.
Requestor Email: Click or tap here to enter text.
Item Description: Click or tap here to enter text.
UNL #: Click or tap here to enter text.
Asset #: Click or tap here to enter text.
WBS #: Click or tap here to enter text.
Purchase Order #: Click or tap here to enter text.
Acquisition Date: Click or tap to enter a date.
Purchase Amount: Click or tap here to enter text.
Requested Disposal Type: Choose an item.
Comments: Click or tap here to enter text.
------------------------------------------------------------------------------------------------------------------------------------------------	
Sponsored Programs Approval
Signature:

Date: Click or tap to enter a date.
Comments: Click or tap here to enter text.
	Copy of request to sponsor & response (if received) attached – copy sent to inventory
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