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Basic info that should be entered when creating a form:
· Confirm the form is created under the correct project based on the submission type and circumstance.
· VCR center (if applicable) 
· Lead PI
· Sponsor
· Deadline
· Subawards

Personnel
· Only individuals identified with a senior/key personnel role in the proposal are listed as key personnel in the NuRamp form.

Allocations
· Confirm person months commitment matches at least as much as in proposal, including cost share commitments (should use average for each person across all project years in which they have effort).

Title and Sponsor
· Use short title (up to 60 characters) to reflect any necessary or helpful acronyms or identifiers (e.g. Y2, “Sup” for supplements, program names/acronyms like CAREER, MRI, DURIP, YIP, R35, SBIR, STTR, ROSES, REU, etc.).
· Assistance listing number is completed (for federal and federal pass-through projects).
If unknown or the solicitation lists multiple options, use the 2 digit sponsor number followed by “.999”
e.g. NSF would be 47.999, NIH would be 93.999
· If project is subject to PHS or DOE COI regulation, confirm with PI if there are any PHS or DOE investigators not listed on the NuRamp form.

Deadline and F&A Rate
· Deadline is accurate (for proposals where UNL is a subaward, deadline should not be the same day as the prime sponsor’s deadline).
· Submission instructions provide adequate details; for example:
· Online submission system you would identify the system (Grants.gov, Research.gov, ASSIST, etc.).
· For email submissions you would identify what needs to be submitted and the name and email address to whom things need to be submitted.
· Confirm purpose code aligns with scope or work and F&A rate used.

Date and Budget
· Requested project period matches proposal submission
· Requested amount is correct – if not, adjust 

Compliance Checks
· Confirm responses to questions with PI.
· Question on involving space or military research is marked correctly for specific sponsors: 
NASA and UNO NASA has “yes” to space research question.
DoD has “yes” to military research question.

Administrative Concerns
· Confirm responses to questions with PI, including but not limited to the NSF off-site question.
· Confirm international travel is marked as “Yes” if there is foreign travel in the budget.

File Uploads
· Files to upload include a statement of work or draft narrative, budget, and a budget justification along with any other files with critical information. 

