Data Management Plan Template
National Science Foundation[bookmark: OLE_LINK1]This document summarizes the key components of a Data Management Plan required by the National Science Foundation. Review complete instructions in the NSF 24-1 Proposal and Award Policies and Procedures Guide (PAPPG) and the Preparing Your Data Management and Sharing Plan webpage. Many NSF Divisions and Directorates also have specific requirements for Data Management Plans (e.g., ENG, GEO, MPS, and SBE). Be sure to carefully review program solicitations or individual NSF Division and Directorate web pages for additional information. 
Simultaneously submitted collaborative proposals and proposals that include subawards are a single unified project and should include only one supplemental combined Data Management Plan, regardless of the number of non-lead collaborative proposals or subawards included. In such collaborative proposals, the data management plan should discuss the relevant data issues in the context of the collaboration. A valid Data Management Plan may include only the statement that no detailed plan is needed, as long as the statement is accompanied by a clear justification. Proposers who feel that the plan cannot fit within the limit of two pages may use part of the 15-page Project Description for additional data management information. Proposers are advised that the Data Management Plan must not be used to circumvent the Project Description page limits.
Formatting:
· This document must be no longer than two pages in length.
· Use one of these fonts: 10-point or larger Arial, Courier New, or Palatino Linotype; 11-point or larger Times New Roman or Computer Modern family of fonts.
· Fonts not specified above, such as Cambria Math, may be used for mathematical formulas, equations, or when inserting Greek letters or special characters.
· Margins must be at least one inch. No proposer-supplied information may appear in the margins.
· Line spacing must not exceed six lines of text per vertical inch.
· Paper size must be no larger than standard letter paper size (8.5 by 11 inches).
· Research.gov automatically paginates documents; do not number pages unless otherwise directed. 

Types of Data, Samples, Physical Collections, Software, Curriculum materials, and Other Materials
· Describe the nature of the data, samples, physical collections, software, curriculum materials and other materials that will be collected or generated during this project, including amount and content
· Describe the types of data, samples, etc. that will be collected or generated (e.g., observational or qualitative data, model output, preserved samples and specimens, etc.)
· Describe how these data, samples, etc. will be collected or generated
· Describe any existing data, samples, etc. that will be used, including the source, and the relationship between existing resources and those collected or generated during the proposed project
Data and Metadata Standards
· Detail the standards that will be used for the format and content of data and contextual details (metadata) if these standards exist, including rationale for using these standards
· If there are no existing relevant data and metadata standards, or standards are inadequate, document this and provide potential remedies
· Discuss the file format(s) that will be used for the project, and provide a brief rationale for the selected format(s)
· List metadata that will be needed to make collected or generated data meaningful and describe how metadata will be collected or generated
Policies for Access and Sharing, Provisions for Protection/Privacy
· Discuss how data will be made available, including resources needed to make data available
· Discuss when data will be made available, including details on any periods when data will be withheld and reasons for withholding
· Describe any processes and/or costs for outside entities to gain access to data
· Discuss whether the original collector/creator of data and/or the PI will retain the right to use data exclusively for any period of time 
· Discuss any ethical and/or privacy issues relating to the data, and how these will be resolved (specifically, state whether data will be subject to the Health Insurance Portability and Accountability Act (HIPAA) of 1996 or any other relevant regulations regarding information privacy)
· Discuss applicable IRB protocols and how the project team will comply with these
· Discuss the ownership of any applicable copyright and other intellectual property and how the dataset will be licensed (including any necessary restrictions or delays on data sharing)
Policies and Provisions for Re-use, Redistribution, and Production of Derivatives
· Describe any permission restrictions that will be placed on the data, and why
· Discuss the audience for whom the data are intended and any other individuals/organizations likely to be interested in the data
· Discuss any reasons that data and/or its derivatives should not be shared, redistributed, or re-used
Plans for Archiving and Preserving Data, Samples, and Other Research Products
· Discuss long-term plans for archiving and storage of data, samples, etc.
· Identify the data repository/archival center at which data will be deposited and backup procedures
· Identify the location at which samples will be retained, including any special storage needs (e.g., refrigeration)
· Discuss any preparation that will be necessary before data or samples may be stored (e.g., transfer of data to storage devices, preservation of samples, etc.)
· Discuss any accompanying materials (e.g., metadata, software) that will make data re-usable once it has been archived
· Describe other materials such as references, research papers, journal articles, the original proposal, etc. that will be archived and the location and manner of archival; also discuss any preparation of these materials for archival (e.g., scanning)
· Identify the length of time that data and other materials will be archived/stored and what will happen to the data and other materials at the end of that period





