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The University of Nebraska–Lincoln
Office of Research

Instructions: Application for Internal Funding
Use this form to submit proposals in response to internal funding solicitations or nominations for individual grants or awards (e.g., internal awards such as Layman Awards, Arts & Humanities Research Enhancement Program grants, Strategic Research Cluster grants, Minority Health-related Research Projects). See the RFP for each award for more specific requirements and guidelines. 
For more information, go to http://research.unl.edu/facultyresources/index.shtml. For assistance, contact Peg Filliez at (402) 472-2851.

Proposal Contents:

Proposals for university review must include (unless otherwise stated in the university program announcement), in this order:

· completed cover page 
· 250-word abstract 
· three-page project description

· list of project key personnel

· biosketches/two-page CVs for all key personnel listed

· current/pending support forms for all key personnel (one form provided; duplicate as needed for all personnel)
· one-page budget 

· one-page budget justification (including any anticipated cost-sharing commitments)

Submission Process:

1. Once you have completed all forms and secured all required signatures, scan the signed cover page into a PDF file.

2. Combine ALL components (see list of contents above) into a SINGLE Word or PDF document.

3. Give the file a unique name that combines your last name and the name of the award (e.g., SmithLayman, JonesArtsHumanities). 
4. Submit the entire application in one file as an e-mail attachment to unlresearch@unl.edu.

The following UNL faculty are eligible to apply for internal awards:
· Tenured/tenure-track   

· Research track
· Emeritus appointment in Graduate College at award time
· Other


NOTE: Visiting and adjunct faculty may not serve as principal investigators on internally funded projects. A single person may serve as PI on only one internally funded project but may serve as a co-investigator on other projects.

1. Principal Investigator Information

Include all information requested. 
2. Other Investigators 

List all additional faculty who will be involved in the project. If you require additional space for more investigators, continue on a copy of the cover page. 
3. Project Information

· Identify UNL as the sponsor for internal grants.
·   Identify the type of grant for which you are applying: Arts & Humanities Research Enhancement; Strategic Research Clusters; Minority Health-related Research; Layman Award. 
· Indicate the amount of the entire funding request and the proposed project start and end dates.

4. Approvals: Signatures and Dates
All investigators, including the PI, must sign the cover sheet. In addition, obtain required signatures from all department chairs and deans. If two or more investigators are from the same department or college, the chair/ dean must sign for each one.


· Provide an abstract on a separate page.
· Limit the abstract to 250 words. Use one-inch margins all around and Arial 11-point font.
· Use language understandable to a non-academic.

· Limit the project description to three single-spaced pages. Use one-inch margins all around and Arial 11-point font. 

· Detail the project’s background, significance and impact. Describe preliminary studies (if applicable), methods and anticipated outcomes/results. Include a timeline of project activities, if relevant.

· Include a list of project key personnel and each person’s role on the project. 

· Provide for each key person on the project team an NSF or NIH biographical sketch (or two-page CV).

· Complete current and pending support forms for all key personnel. Information should be provided for each investigator and other senior personnel. Failure to provide this information may delay consideration of your proposal. Include all internal and external grant applications you expect to submit in the next six months.

· Limit the budget and the budget justification to a single page each. 
· Note: Internal funds may not be used to support salaries for tenured or tenure track faculty.

· Note: Arts and Humanities Research Enhancement grants require a 25% match from department, center or college.

· Describe and explain the need for all budgeted items, including any commitment of staff time, releases or other university resources that may be in addition to those sought from the sponsor. Detail any cost-share/matching commitments (if any).
· Budget justification should be single-spaced with one-inch margins all around. Use Arial 11-point font.
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Abstract 
250-word limit – confine text to the box below. Use Arial 11-point font.
NOT required for Layman Awards.


Project Description 

Three-page limit. Use Arial 11-point font, one-inch margins.
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After this page, insert CVs or biosketches (limit two pages each) for all key personnel in the same order that they appear on the list above.

	Current/Pending (Internal and External) Support 
One form for each investigator; copy and paste table to additional pages as needed.
Investigator’s Name:

Support:


[  ] Current
[  ] Pending
[  ] Submission planned in near future
[  ] Transfer of Support*
Project/Proposal Title:  
Source of Support: 
Total Award Amount:  $

Total Award Period Covered: 

Support:


[  ] Current
[  ] Pending
[  ] Submission planned in near future

[  ] Transfer of Support*
Project/Proposal Title: 
Source of Support: 
Total Award Amount:  $

Total Award Period Covered: 

Support:


[  ] Current
[  ] Pending
[  ] Submission planned in near future

[  ] Transfer of Support*
Project/Proposal Title: 

Source of Support: 

Total Award Amount:  $
Total Award Period Covered: 
Support:


[  ] Current
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[  ] Transfer of Support*
Project/Proposal Title: 
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Total Award Amount:  $
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[  ] Submission planned in near future

[  ] Transfer of Support*
Project/Proposal Title: 

Source of Support: 

Total Award Amount:  $

Total Award Period Covered: 

* If this project has been funded PREVIOUSLY by another agency, list and furnish information for the immediately preceding funding period.




Project Budget
Add rows to the table as necessary. Leave blank any rows that do not apply.

	Personnel Costs* – Role/Position and Name
	Effort
	Amount

	PI/PD(s)
	
	

	
	
	

	
	
	

	Key personnel
	
	

	
	
	

	
	
	

	Other faculty, staff or students
	
	

	
	
	

	Research assistants
	
	

	
	
	

	External partners, if any
	
	

	
	
	

	a) Total personnel costs 
	

	All Other Costs
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	Travel (this subcategory must be clearly justified)

· University of Nebraska-Lincoln employee(s) 
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	b) Total all other costs 
	

	

	c) Total costs (a + b) 
	

	

	d) Matching/cost share (Arts & Humanities Research Enhancement Program only) 
	

	TOTAL REQUESTED (c - d) 
	


* Funds may not be used for tenured or tenure-track faculty salaries
	Please check one of the boxes below. If the proposed research involves the use of animals, human subjects or radioactive materials or activities covered by federal regulations on recombinant DNA technology, appropriate UNL clearance must be obtained before an approved proposal will be funded. Applicable policies and clearance procedures are available from the offices listed.
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	2-6965
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	Sponsored Programs  
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	[  ]
	Radioactive Materials
	Radiation Safety Office
	2-2157
	

	[  ]
	None of these apply to this proposal
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