Interest and Outside Activity Reporting Form Help Document
Individuals disclose financial interests and outside professional activities related to their institutional responsibilities through this secure NUgrant module.
Following are step by step instructions on how to create your Interest and Outside Activity Reporting Form. If you have additional questions, please contact the Office of Research Responsibility at (402)472-6965.
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Log into NUgrant at nugrant.unl.edu using your Blackboard login name and password.
If you do not know your login information, go to my.unl.edu. There will be a link to obtain this information.




Under the Interest and Activity Management section, select add new.
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Your name will automatically appear on the next page.
If you are starting the form for someone else, click the x next to your own name, and type the person’s name into the text box.
Click on Submit.








Read the instructions.






Click on Next.
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Select your Department(s) by typing a search term.

The four Overview Questions correspond to the remaining Form Pages.

Click on blue question mark boxes to see more information to help you answer these questions.

Check this box on each page to indicate that it is complete.





If you answered “Yes” and have financial interests to report, add an entity here.
You may add multiple entities.
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Answer the questions about your financial interest in the popup window.







Click on Save.



Now your financial interests in this entity are listed here.

Click Add Entities if you have more financial interests to report here.
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If you answered “Yes” to this question and have remunerations from outside entities to report, add remuneration here.
You may add multiple remunerations.







Answer the questions about your remuneration in the popup window.



Click on Save.


Now your remunerations are listed here.
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Note that recommendations of activities you should report appear here (if applicable) based on your previous answers in the form.

If you answered “Yes” to this question and have outside activities to report, add an activity here.
You may add multiple activities. 








Answer the questions about your outside activity.





Click on Save.
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If you answered “Yes” to this question and seek or receive Public Health Service funding, you must complete and understand the additional requirements on this page.












Once you have completed all of the pages and checked the box at the end of each page, you will see a green bar at the top of the page that says “Task Completed”. Click on the Next button.
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Click on Add Administrative Route. 





Possible routes will appear based on your department. Click on Add next to the route you want to select. 
You may add multiple routes.
If the correct route is not listed, please contact the Office of Research Responsibility at (402) 472-6965.
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Once you have added the correct route(s), click on Start Routing. This sends an email to those people listed on the route indicating that they need to sign the form.





Once you have read and understood the attestation, please certify your form by checking this box.

Sign the form using your NUgrant login and password.


[bookmark: _GoBack]Click on Submit.
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NUgrant Interest and Outside Activity Reporting

Welcome to the Interest and Outside Activity Reporting process. The time it takes to complete this form will vary.
Future updates will take less time because the fields will be pre-populated with your initial input.

Why do we have an Interest and Outside Activity Reporting Process?

As an institution, the University of Nebraska-Lincoln (UNL) is committed to encouraging its faculty and staffto pursue
endeavors outside the University as a means of contributing to the economic growth and development of the state. In
kesping with these ideals, itis necessary o report outside financial interests and activities to protect research objecivty,
study participant rights and the freedom to publish

Conflict o interest s defined as a situation that may bias a decision and arises when a faculty or staff member has an
‘opportunityto influence UNL's business or research decisions for personal gain. The lack of disclosure (or perceived
Iack of oversight) can tamish the reputation of UNL or the faculty member. UNL has established  peer-review system
‘and reporting process to address this situation

Similar to the way a conflict of interest may cause a perceived bias in research results, a conflict of commitment may
cause a perceived bias in the effort that an employee of the university dedicates to UNL. The Interest and Outside Activity
Form provides away to prevent perceived biases ffom affecting an employee’s institutional responsibiliies.

Who should complete this form?

‘According to UNL's Conflic of Interest Policy approved in 2012, all covered persons must complete this form at least
‘annually. This includes anyone participating in research overseen by the Office of Sponsored Programs and employees
with signature, purchasing, or contracting authority on behalf ofthe University. Additionally, any facult or professional staff
member on a fulltime academic year or fiscal year appoiniment employees engaged in outside professional activiies
‘should complete this form.

What happens after the form is completed?
‘Completing this Interest and Outside Activity Form is the first step in the reporting process. After you complete and subrit
the form, its routed to the department chair, dean/director, vice chancellor and Research Compliance Services Office. E-
mall notifications are sent f revisions are needed and once the form has been approved. The form and is actve for one
year

fyou have questions, please contact Maria Funk, miunk2@unl edu or 402472.6965. Thank you in advance for completing
this process. We look forward to working with you!

Please press “Next"to begin
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* 1. Name of Entity
Example Company 1

* 2. Interest held by:

*3. Relationship to entiy:
‘Board of Directors

Partner/OfficeriOwner
Employee. :
Consultant

‘Scientific Adisory Council

‘Sharenolder

Other

*4.Whatis the enti's principal business?
Business of Company 1

*5.1s this entity publicly traded or non-publicly traded?
Non-Public [+]

6. Do you or your immediate family hold an equity interest (such as stock, stock options, or other ownership
interests) n this entity?

Yes [+]

*6.1Value of equity interests: §
5000

*7..Doyou provide recommendations of rate products for this entity?

No [+]

* 8. Wil students be involved in research funded or conducted by this entity?

No [+]

* 9. Wil university resources (such as space, equipment, supplies, etc) be utiized to conduct research funded
or conducted by this entity?

No [+]

*10. Wil there be a subcontract from the entity o your laboratory?

No [+]

* 1. Wil there be a subconiractfrom your laboratory to this enity?

I
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1. Do you or an immediate family member have a financial interest (such as equity or ownership) in an outside entity
that appears to be related to your institutional responsibiliies?
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Remuneration from Outside Entities

Financial disclosures previously disclosed:
Example Company 1

Ifyou need 1 change the answer 10 this question, you can 40 o on page 2.
*Inthe past 12 months have you o an immediate family member received remuneration or payment fom an outside.
enity that appears to be related to your institutional responsiviliies? E

Please note, the following types of remuneration do not need o be disclosed:

- Income from sening on adisory committees or review panels, seminars, lectures or teaching engagements sponsored
by a Federal, state, or local government agency, a U.S. institution of higher education, a U.S. academic teaching hospital,
medical center or research institute thatis affliated with  U.S. insttution of higher education.

- Income from investment vehicles such as mutual funds or refirement accounts, as long as you do not directy control the.
investment decisions made by these vehicles.

Remunerations listed = Add Remunerations

None listed

Checkif page is complete
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Qutside Activities

‘The Board of Regents encourages faculty and staffto engage in professional actvties outside the University as a means
of contributing to the economic growth and development of the tate as well as broadening their experience and keeping
them abreast of the latest developments in their specialized fields; provided such actiies do not interfere with their
regular duties atthe University, or represent a conflict ofinterest

If you need 1o change the answer to this question, you can do S0 on page 2.
*1. Are you engaged in professional outside activities or will you be engaged in professional outside activiies within the
nextyear?

In orderto engage in outside actvity or employment,the Board of Regents requires answers to several questions
pertaining to each activiy. Approval is not required for each separate client or patient relationship for professionals such
s accountants, engineers, architects, lawyers, psychologists, therapists, efc. It s suficient that the nature of the outside
professional actity be generally described so that appropriate evaluation may be conducted regarding potential
interference with University duties, conflct of nteres, and conflict of commitment.

Reporting should include:

+ Professional Actiity/Employment even if o payment or remuneration is received.
« Professional Actity/Employment that takes place during the summer, even for faculty on an academic year or 9-
month appointment.

Reporting does not needto include:

+ Actviies for a professional organization or senice to the profession, which would be considered as part of an
employee’s FTE, provided no financial benefit accrues to the employee.

More information can be found online at htp:/research unl edu/orr/confiictshtmi

‘Based onthe information provided for the enties listed below, an associated Activiy should be reported.
Example Company 1
i = Add Actvities

None listed

Checkif page is complete

Page5of6
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Outside Activity
* 1. Whatis the outside activity proposed? Please create a i for the proposed outside actity (¢.0. Board of
Directors at Johnson Franchise; Consulting with Atiomeys; Design contentfor HcGraw HillHigher Education).
‘Board of Directors for Example Company 1

2. Please provide a brief description of the nature of the outside activty
Tnis is my description.

Time Commitment of Activity

* 3. Wil you be retained to provide professional senvices outside the University to an individual person, client,
‘company, firm or govemmental agency over a period of time lasting more than two years? more information

No [+]

* 4. Will this outside actvi, combined with all other professional actvity which has been approved or proposed,
prevent you from performing your regular duties at the University by totaling more than an average of o days.
per month? more information

No [+]

*5. Please describe the proposed time commitment, including dates or date range for this outside actvty.
Tnis is my description.|

Location of Activity

*6.Is your outside actviy going to be performed offthe premises of the University and without the use of
University equipment or materials?

Yes [+]

Additional Information

Do you have any additional information or attachments you would like to upload (e.q. contracts, IANR
‘supplemental document, etc.)?

Nofile chosen
Save | [ Cancel
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Additional Public Health Services Requirements

Public Helth Senvices (PHS) awarding agencies require some additional disclosure requirements for investigators
‘currently receiving PHS funding OR individuals who will be submiting proposals to a PHS awarding agency.

If you need 1o change the answer to this question, you can do S0 on page 2.
*1.Doyou currenty receve funding from a Public Health Senvices (PHS) awarding agency or are you considering
ibmitting a proposal for PHS funding?
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Route Setup

Aroute s the path taken by a Form to obtain internal approvals. The types of routes and the required number of routes.
are listed below.

1. To add a route not automatically listed, select "Add Route”.
2. Selectthe appropriate route from the list and click the "Add” bution.
3. After all required routes are added, select the "Start Routing’ button atthe bottom of the page.

Principal Investigator Routes.
Name Email Phone
Maria Funk miunk2@unt.edu 4024721837

Administrative Routes ‘Add Administrative Route

Note: This form requires atleast 1 route for each of the following department(s):
Department of Politcal Science
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Order Name
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Route Setup

Aroute s the path taken by a Form to obtain internal approvals. The types of routes and the required number of routes.
are listed below.

1. To add a route not automatically listed, select “Add Route”
2. Selectthe appropriate route from the list and click the "Add” bution.
3. After all required routes are added, select the "Start Routing’ button atthe bottom of the page.

Principal Investigator Routes.
Name Email Phone

Maria Funk miunk2@unt.edu 4024721837

Administrative Routes ‘Add Administrative Route
Political Science X Remove Route
Name Email Phone

Elizabeth Theiss-Horse etheissmorse1@unl.edu 4024723221

Gregory Snow gsnow1@unl.edu 4024722891
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To sign this document enter your login name, password, decision and any comments.

| hereby certity that the information contained within this form is complete and true to the best of my knowleage. In
‘addition, | understand and agree to comply with my obligations to the University regarding ouiside employment and
‘conflictof interest (Board of Regents Bylaw 3.4.5 and Board of Regents Policy 3 26).

e —

e T —
Becslon Acknowledged |~ ]

Comment.
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